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MOJIO)KEHHUE
00 HHPOpPMALHOHHO-AHAIHTHYECKOM OTAe/1e
MyHHUHNAIBLHOrO GI01KeTHOro 006pa3oBaTe/IbHOIO0 YUpeKAeHH
OTOJIHATEIBHOr0 06pasoBannus «L[eHTp NICHX0/10r0-NEAArOrHYeCKok,
MeHIHHCKOH H colHaNbHOl nomomu «KypaByuka»
ropoackoro okpyra ropoa Y¢a Pecny6anku bamkoprocran

1. O6umue NoJIOKEeHHS

1.1.  Hacrosimee monoxeHne pa3paboTaHO B COOTBETCTBHH C 3aKOHOM «O6
obpazoBanuu Poccuiickoii ®enepamuu» u 3akoHoM «O6 06pa3oBaHHK» Pecry6nuku
BalIKopToCTaH, YCTaBOM y4pexIeHHs M periiaMeHTHpyeT paGoTy WH(OPMALHOHHO-
aHAJTUTHYECKOTo OoTAeNa MyHHIMIAILHOTO GIOIKETHOTr0 06pa3oBaTelbHOr0 y4peKICHHUA
JOTIOJHHTENIBHOTO 06pa3oBaHus «LIeHTp ICHXONOro-Nearorn4eckom, MEIULIUHCKOH H
coupanbHoi moMomu «KypaBylka» TOpOACKOro Okpyra ropox VYoa Pecry6iauku
Bamkoprocrad (nanee — MBOY 1O LITITIMCII «KypaByuika»).

1.2. MHpopMauHOHHO-aHATHTHYECKUH oTAen ABJIAETCA CTPYKTYPHBIM
noapasaeneaneM MBOY IO ITITIMCII «KypaBy1ikay.

1.3. YHdopMaLiOHHO-aHATHTHYECKHH oTAeN B CBOEH JIesATeNIbHOCTH
PYKOBOJCTBYETCS 3aKOHaMH M HODMaTHBHO-TIPaBOBBIMH aKTaMH 061eroCyAapCTBEHHOTO,
OTpAacClIeBOTr0, PErHOHAIBHOIO M yYPEXIEHYECKOro yposueit: 3akoHoM P® u PB «O6
o6pasosanum», Konsenummed OOH o mnpasax pebeHKa, NpHKa3aMM, HHCTPYKTHBHO-
METOJMYECKHMMU NTHChbMaMH YTIPaBJI€HHs IO OINEKe H IONEYUTENbCTBY AJIMUHUCTpaLUH
I'O r.Yoa PB, a Takke YCTaBOM M BBHITEKAIOUIMMH U3 HErO JIOKANBHBIMU MPaBOBLIMA
axtamu LlenTtpa «KypaByika».

1.4. B cocraB OTHeNa BXOZAT CIEAyIOLIHe CIEUHATUCTBL: 3aBEAYIOIHUH OTIENOM,
MeToaMCThl. KOIHYeCTBO COTPYAHMKOB OIpPE/ENAeTCs IUTATHBIM paciCaHHEM LlenTpa.

1.5. OTmeN OCYIIECTBISET B3aUMOJEHCTBHE C NICHXOKOPPEKIMOHHBIM H COLMAIILHO-
nenarorugeckum otaenamu MBOY IO LITTTIMCII «OKypapymikay.

1.6. VHdOpMAalMOHHO-aHATMTHYECKHH oTAen KOOpAMHHUPYET paborty,
HATpABJIEHHYI0 Ha Pa3BUTHE HAy4yHO - METOJMYECKOro obecrnieuenus 06pazoBaTEILHOIO
npoluecca, MHHOBALMH, OIBITHO - SKCIIEPUMEHTAIBHOH U Hay4HO-HCCIe0BATEbCKOH
NeSTeTbHOCTH TTEarornyeckoro KOoJIEeKTHBA.

1.7. CoTpyIHHMKM OTAENa HeCyT, B YCTaHOBJIEHHOM 3aKOHOZATEILCTBOM MIOpAZIKE,
Npo(eCCHOHANBHYIO OTBETCTBEHHOCTh 32 aJEeKBATHOCTh METOZOB, HCIIONB3YeMBIX B
pabote, 060CHOBaHHOCTh PEKOMEH/IALIUH, 32 IIPOBEICHHE paboT CTporo B MpejieNax CBOeH
npoheCCHOHATLHON KOMIIETEHLIUH.




2 eab u 3anaun

2.1. OCHOBHOM LIENBIO JIeSATENLHOCTH OT/eNa SBiseTcs obecriedeHHe OnepaTHBHOCTH
METONMYECKOl paboThl yupexaeHus, (opMUpoOBaHHE NpPOMECCHOHATBHO 3HAYMMBIX
KayecTB, POCT MPo()eCCHOHATBHOIO MacTepcTBa crenuanicToB LienTpa.

2.2. 3anauu otgena:

- OpraHM3alus, KOOPAMHALMA, KOHTPONb M peaiu3alis AEATeNbHOCTH B chepe
uHpopMaLoHHO-MeToauyeckoro obecriedennss MBOYJ10 LITITIMCII «KypaBymikay;

- ananuTuka gestensHoctd MBOY J10 LITITIMCII «XKypay1kay;

- aHamu3, o6o6IieHHe M pacnpoCTpaHeHHe pe3y/IbTATHBHOTO OMbITa paboThl
MBOVY 1O LITTIMCII «XXypasymuika»;

- pa3paboTka H pacnpocTpaHeHHe HHPOPMALOHHO-METOAMYECKHX MaTEPHAIIOB;

- QopmupoBaHHe (OHIA HAYYHO-METOAUYECKOH JIMTEPATypbl IO PpasIHYHBIM
TEMaTHKaM, Be/ICHHE YJIeKTPOHHOM KapTOTEKH;

- COIEHCTBHE Pa3BUTHIO 0Opa30BaTENBHBIX NMPOLECCOB B YUYPEKIECHHH, MOBBILICHHIO
MPOIYKTUBHOCTH NPO(ECCHOHATBHOM JeATENBHOCTH CIIELHATHCTOB;

- pa3paboTKa OCHOBHBIX HANpaBJIEHMHA METOAHIECKOH paboThL;

- Pa3BUTHE HHHOBALIHOHHOM JIeSTeNbHOCTH;

- OKa3aHWe METOAMYECKOW TMOMOmKM B MNPOGECCHOHATBHOM CTaHOBJICHHH
CIIeLIHATTUCTOB.

3.CTpyKTypa H OpraHM3auHs
3.1. MHbOpMaLMOHHO-aHAIUTHYECKMA OTHEN CO3[aeTCs, pEeOpraHu3yeTcd H

JMKBHOMpPYETCS NpHKa3oM aupekTopa Llentpa.

4. Copepxxanue JesiTeIbHOCTH

4.1. OcHOBHbIE HalpaBJICHHs A€ATENbHOCTH:

- QHAJIUTHKO-IIPOTHOCTHYECKAs AeSTENBHOCT;

- OKa3aHHe WHPOPMALMOHHO-METOIMYECKOH TOMOLIH;

- HayYHO-METOJMIECKas AeSATeBHOCTD;

- KOHCYJIbTUPOBaHHE CMELHAUCTOB;

- MH(OPMALMOHHOE H TEXHUYECKOe obecriedeHue MEpOIIPUSATHH.

4.2. K xoMrieTeHIAsAM HH(OPMALHOHHO-aHATMTHYECKOro OTAENIa OTHOCATCA:

- Hay4HO-METOJMYECKoe ObecreueHue JeATeNbHOCTH LleHTpa ¥ €ro CTPYKTYpPHBIX
Tofpa3/ieNieHnii, HanpaBlIeHHOEe Ha COBEPIICHCTBOBAHHE 06pa3oBaTeNbHOro IpoLecca,
nporpamM, (popM U METOAOB NEATENBHOCTH 06beIMHE UM, MacTepCTBa MeJarornyeckux
paboTHukoB LleHTpa;

- aHAJIMTHKA Pe3yJIBTaTOB METOUYECKOH ACATEIBHOCTH B LlenTpe;

- cojelicTBHE TIOBBIIICHHMIO KBAIM(UKALMKH  MEArorHiecKHx pabOTHHKOB,
[OArOTOBKE M IIPOBEJECHUIO CEMHHApOB M HHBIX MEpOTIPUATHH TIPOCBETHTENBCKO-
NpOGMIAKTHYECKOH HANPABIEHHOCTH Pa3MIHON TEMATHKH;

- CONEHCTBME CHELMANTHCTaM B pa3paboTKe M peaiusalli¥ JONOIHHUTENBHBIX

06pa3oBaTebHBIX IIPOrPamMM;
- CoelCTBHE MOATOTOBKE METOAMUECKUX MaTepHaloB U MOCOOHH, OpraHu3alis uX

pa3paboTKy; PEKOMEH/IALMHU 110 KX HCTIONb30BAHHIO;




_ coneiicTBHE Pa3pabOTKe MHHOBAUMOHHEIX (hopM MepOMpHSTHI! MpockeT
HTel
npo(plmamnqecxom HAlpaBICHHUS, METONMYECKOE OOeCeYeHHe HMX IOArOTO 4
A BKH H
OBAHHE METOJMYEC i
- peleHsHp KHX T0COOHH, mporpamMm
aKT
aroriTIecKiX paborHnKos Llerpa; rpamMM, TUIAaKTHYECKHX pa3paboTox
CMOTpEHHE H
paccMOTp PCKOMEH/aLMA  JOMOJHUTENbHBIX —061eobpa3oBaTeNbHbIX
porpaMM s HCTIoNb30BaHus B LlenTpe;

- moMoIIb TEAarorH4eCKuM vpa60THuxaM B pa3paboTKe M COBEpIIEHCTBOBAHHH
aBTOPCKHX TPOrPaMM M TEXHOTOTHi;

- KOOpAMHALMS pabOThl TEOPETHYECKUX U NMPAKTHYECKUX CEMHHAPOB 110 pa3Nu4HbIM
ncux0nogmeCKHM, COLMATIbHO-IIEJarOrHYECKMM ¥ METOUYECKHM BOIIPOCAM;

- oOpallleHHe 32 KOHCYJIbTAlMAMH K pa3I4HBIM CleLHaTHCTaM He06XO0IMMOro
npo¢und  ACATENBHOCTH  JULA KBaTM(HIMPOBAHHOTO PACCMOTPEHHsS METOAMIECKHX
BOIPOCOB;

- BHIHECEHHE PeKOMEHIAIHH s My6IMKALMK JTy4IIHX METOAWYECKHX MATCPHAIOB.

5. Opranu3auus JesiTeJIbHOCTH H PYKOBOACTBO 0TJeJI0M

5.1. O6mee pPYKOBOACTBO KM KOHTPONb JESTENBHOCTH OTACIA OCYIIECTBIIAET
mupexrop MBOY IO LITITIMCTI «OKypaBy1uka».

5.2. Ortpnen BO3IJIABNSET  3aBeIYIOLIHH, Ha3HayeHHBIM  NpHKasoM  H
NOIUWHSIONIMICS JUPEKTOpPY M 3aMECTUTEIIO JIUpeKTopa MBOVY O LIMTIMCII
«KypaBymikar».

53. CroemuatucThl OTAeNa MOMYMHSIOTCH 3aBEAYIOIIEMY, BBIIIOJTHSAIOT YCTHBIE H
[IMCHMEHHbIE PaCTIOPSUKEHHS 3aBE/yIOIIEro OTACIIOM, 3aMeCTUTeNs JUPEKTOpa, IUPEKTOpa
MBOY IO LITITIMCII «XKypaBymkay.

5.4. JlesaTenbHOCTb  OTeNa OCYILECTBIIAETCSA crienMaNicTaMy, HMEIOIHMH
obpa3oBaHKe, CTaXK pa6oThl, MPOHECCHOHATBHYIO KBATH(UKALMIO, COOTBETCTBYIOIIME

TpeGoBaHUAM 3aHAMaeMOH JOJKHOCTH.
5.5. CreunanucTsl 06ecneuuBaioT CBO# PO(ECCHOHANBHEIA YPOBEHB, IOBBILIAIOT

KBaTA(HUKALHKIO.
5.6. OrHomeHus MEKIY CreLMaTuCTaMU MH(}OPMALHOHHO-aHATTMTHIECKOTO

oraena H aJIMHHHCTpALeH MBOYIO LIIIIMCIT «XKypasByLika» perynupyrTCcs

prlIOBbIM JIOrOBOPOM B COOTBETCTBHUH C 3aKOHOATEIbCTBOM.

5.7. JIOIKHOCTHbIE WHCTPYKIHH MOTYT KOpPEKTHpOBAThCA B COOTBETCTBHH c
A3MeHEeHUeM HanpaBlIeHui e TeIbHOCTH MBOY 10 LIIIIMCII «KypaBymika» 1 0OTAC3.
58 PexuM pabOTHl CHELHATHCTOB oTHeNa peraMEeHTHPOBaH —IpaBHIaMH
BHYTPEHHETO TPYAOBOTO pacropsi/ika U peajusyercs B COOTBETCTBHH C rpaduKoM paboThI

MBOY IO LITIIMCII «KypaBy1iKay.

6. JlokyMeHTalHs
Jlna  perjiaMeHTalyu paboThl MH(}OPMAIMOHHO-aHAIATHYECKOr0 oTzena
HeoOXOAMMBI CIIETyIOLIHE IOKYMEHTBI:
- JIOJKHOCTHAS MHCTPYKLUS KaXKJIOTO CTISLHATACTA,
- rpaduK paGoTl, 3aBepeHHBIH 1upekTopoM LIeHTpa;
- IIePCTIEKTHBHBIH T1aH paboThl OT/ENa Ha IoJl;
- nnad paboThl OTAENa Ha MECAIL;




- QHATMTHYECKHH OTYeT 0 mpojenaHHoi paboTe 3a rog;
- CTaTHCTHYECKas CripaBKa OTAeNa 3a rojl, Mecsly;

- CMpaBKa MO TokKasaTensM 3)(eKTHBHOCTH AEATENHHOCTH CIIEIHAMCTOB OTAeNa
(eXeKBAPTATBHO);

- KyPHaIl y4eTa paboyero Bpemenu KaI0ro CrelHaIicTa.




